Angie’s Child Care


Angie’s Child Care 
August 1, 2009  - August 1, 2010
Welcome to my home.  One of the first things I would like to point out to you is this will be your child’s home away from home.  I will try to have as few restrictions as possible, so that they can feel as comfortable as in their own home.

I am a day care provider and not a Baby Sitter.  Meaning that this is my business and career.  I will try to provide the best care and service for your child as I provide for my own children.  My goals are to provide a semi-structured day care and I do not compare myself to a day care center or preschool.  Because this is a business arrangement, it is necessary that I impose certain requirements on you.

I have met the requirements necessary to acquire my license from the State of Minnesota.  I have been licensed since August 1995.  The license I hold enables me to care for up to 12 children, which does not include any of my own children.   My group size will vary from several children at one time to just a few at one time.  I do not make any guarantees to parents that my group will remain a certain size at any point in time.  You will be made aware though, at the time of interview how many children I have, and their ages. 

I will NOT discriminate in relation to admission of any child on the bases of race, creed, color, national origin, religion or sex.

I must immediately report, by law, any suspected physical abuse, sexual abuse or neglect of any child as required by Minnesota Statue Section 626.556.

We  have a Yellow Lab who is 11, a Newfoundland dog who is 2 years old and a kitty who is 6 months old. We have had all since they were born, and they are good with children.  All pets have had their required shots.  I do realize that dog bites can and do occur in day care home.  I try to teach the children to respect the pets and not to provoke them so that they may bite, which would mean the loss of our pet.  The pets are in the same rooms of the house as the children as well. I also offer a smoke free day care home and do not allow smoking in my home. 

Please feel free to ask any questions about your child while he/she is in my care.  From time to time I may have appointments during the day and I can provide back up care in my home either with my husband Roger, my mother in law or another provider friend.  This seldom occurs, but I have used this at times so as not to inconvenience families.  Advance notice is always given.
Angie’s Day Care Contract Policies

IMMUNIZATION RECORDS

It is necessary that I have immunizations records filled out on each child, as required by the Ramsey County Licensing Dept.  All children 18 months or younger must have the forms filled out by a Physician.  Parents may fill out the forms for a child 19 months or older.  These forms will be updated from time to time.  They may be necessary to refer to if your child is ever injured or ill at childcare.  Immunization records and Admission forms are updated every year.  
INFANTS/TODDLERS

Toddler hood can be a hard time in day care.  Toddlers get bumps, bruises, fall down and occasionally there will be a biter in the day care.  Often little can be done about any of those situations.  I ask parents to keep an open mind during this period, as it will pass.  Infants and toddlers are around many children during the day and can easily be bumped over.  I try to teach the children to use care around the small children and infants.  Parents having a hard time during this period may find a small day care setting better suited for their child.  Parents of infants/toddlers and those in diapers must provide the following:

1. Diapers as needed.  (will remind parent when more are needed)

2. Baby wipes for child (1 refill pack per month – these are shared between all in diapers)

3. Baby Bottle – Please provide one at the beginning and I will buy more to keep at my house.

4. Formula  - only if specialty formula is used which is above and beyond cost of standard formula.  (i.e. – specialty preemie formula)

I do use a small communication notebook for children until the age of 2, unless parents prefer not to use one.
EMERGENCY

If for any reason your child would require medical attention, I need to have your permission to follow any steps necessary for his/her well-being.  You will be notified at the earliest possible time.

ADMISSION

All forms must be completed before the acceptance of any child.  These are updated yearly or upon change in any information on the forms.
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CLOTHING

Extra clothing is kept for each child in a labeled basket in my entrance closet.    I would like to have a complete outfit kept at my house, as well as an extra sweatjacket or spring/fall jacket.  Shorts, T-shirts, underpants, socks and swimsuit for summer, and pants, shirt, underpants and socks for winter.  The extra sweatshirt or thin jacket is kept in the coat closet for those times that your child did not come with one, and it would be necessary if we were to go on an outing or walk when it was chilly out.  Please make sure that your child wears play clothing that you do not expect to keep picture perfect.  Spills and soiling do and will happen on occasion.   Summer time should include a swimsuit or swimwear for water play.
TOILET TRAINING

I will be more than happy to help with potty training provided that it is not done before the child is ready.  Parents are asked to initiate the training at home before starting it at daycare.  Please keep in mind that the activity level here can distract your child from responding to an urge to use the potty, more so than at your home.  Therefore, I will continue to use diapers or pull-ups until your child can and will announce that he/she must use the bathroom and can control his/her bladder and bowels for a few minutes beyond that announcement.  When the child has reached this point, underpants with plastic pants may be used.

During toilet training parents will need to supply:

         *complete changes of clothing (socks included)

         *plastic pants to wear over underpants until trained

         *diapers or pull-ups for naptime

NAPS

Resting areas are provided for each child.  The children will have quiet time each day, which may include naps for those, I feel need them.  The children who I feel do not need to nap, (unless parents request them) will watch movies and can rest while the others sleep.  They often fall asleep watching movies also.  If you are a parent who prefers their child not to nap or to nap for a very short period of time and the child in my opinion is too young, or not able to lay quietly for a movie, then my day care may not be the best choice for your child.  Because I am caring for children 10 hours per day – I rely on quiet time for many reasons, and will not try to keep children quiet or laying down when they are simply too young or not able to do so.  On occasion, we also may use the quiet time to play out in the snow, swim outside, or other activities that are made more difficult with the young children awake.  
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TOYS

Depending on the toy brought and the children attending, toys may or may not be a problem to bring.  The children must be able to share their toys with the others.  I prefer they be left at home, because keeping track of them can provide to be difficult, especially at pick up time, and the toy is lost.  We also have PLENTY of toys in the playroom!  Please do not be offended if I ask at any point in time to discontinue bringing toys with your child. 

ILLNESS

Children will not be accepted if they have had:

1. A current temp of 101+ or a temp. of 101+ in the last 24 hours.

2. Vomited in the last 24 hours.

3. Diarrhea in the last 12 hours. (2 diarrhea episodes at my home will constitute that your child is picked up with in the hour)

4. Severe cold – including runny nose and/or cough and lack of energy.

5. Any rash – unless Dr. note provided stating what it is and if it’s contagious.

6. Pink Eye (conjunctivitis) – must have drops in eyes for 24 hours before returning.

7.    Any other contagious viral or bacterial illness not listed.  
If any of these occur during the day, I will call you at work or school and will expect the child picked up with in the hour.  The guidelines above are not negotiable and are enforced for the safety and best interest of the ill child and the children in the day care.

Because children have such close contact with each other and me in day care, I must always enforce these standards.  Pleas note that 1,2 and 3 may have occurred the previous day, but they still may not attend if they have not passed their 12 or 24 hour period.  If your child is not able to participate in normal day care activities or normal day care meals, they should be kept at home during that period.  I will not provide special meals or foods due to illness if requested by the parent (i.e. Upset stomach, sore throat, and many more).  PLEASE NOTE ------- if you have more than one child in my day care and one is being kept home ill with a contagious illness (i.e. – strep throat – flu like symptoms, etc) the other child will not be accepted into my child care unless it can be verified that the ill child was/is not contagious.  Unfortunately, various virus’ and bacterial infections have been carried into my childcare by the healthy sibling who was already exposed.  Because they have already been exposed to the illness, they need to be kept at home.  This of course would not be enforced for a child who has ear infections, and other NON contagious illness.
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WHEN MY CHILD IS SICK: I will notify parents as soon as possible.  Please remember that along with home day care comes personal illness’, which will not occur in day care centers.  I may not always close if one of my children is ill.  My older children are very capable of being contained away from the day care children for the day.  I may call families to alert them that my child is ill and give you a choice to attend care or not attend care.  If you chose not to attend, you may reduce your day care fee for that day.  If your child does attend and does become ill, please do not ask for a reduced payment if you must stay home with your child because they are ill.  Many times if my children need to be seen by a Dr. during business hours, we as a day care group will go to the office together so you are not inconvenienced.  
PAYMENTS

Payment is to be made each MONDAY PRIOR TO CLOSING.  If your child is not attending on Monday, or I am closed due to a vacation or holiday, I must be paid on the previous Friday.  If you are taking a vacation, please prepay me or make plans to have payment to me by that Monday morning.  If I receive a N.S.F. at any time, you will be responsible for all bank fees I incur from the check and any other checks in my account that did not clear because of the N.S.F.  I must immediately receive a new payment in the form of cash.  If I receive more than one N.S.F., all future payments must be made in cash only.  If legal action is necessary, you will be responsible for all legal fees I incur.  If payments are not received on time each week, or in full, it is considered non payment and your child’s position in my day care can be filled immediately.  One of the many uncomfortable situations I can be put in, as a day care provider is to have to ask to be paid.  I do post many notes when payment is due early because of a vacation, ect.  
A $10.00 late payment fee is due for each day your payment is late.  I do reserve the right to terminate care however if payment lateness becomes an issue.  **See drop in care for proper payment policy pertaining to drop in/temp. care.

Angie’s Day Care Contract Policies

HOURS  7:00 am – 5:00 pm 

PLEASE BE ADVISED – I am not available to care for children based on my open hours.  5001I am available to care for your child/ren for YOUR contracted hours.  If all families are picked up at 4:00 pm (for instance) on any given day – I will be closed at 4:00 that day.  If you call later in the afternoon or with out prior notice, and you will need care longer than your contracted time, please be advised that I may not be available to extend your hours that day.  I also highly discourage a 10 hour child care day and will encourage any family to find alternatives to placing your child in my care for that length of time.    Please use the last page of the financial contract to choose your needed hours.  

Once you chose these hours, I ask that you follow them closely and always call when your hours change.    PLEASE also plan ahead for weather.  I have had families pick up as late as 8:00 pm on those first snow days.  Please treat me as a business that closes at 5:00 each day and be aware of traffic or weather situation if possible so that you may be able to leave work early to be here by my closing.  I DO CHARGE A LATE FEE of $1.00 per minute that the children are picked up after 5:00 pm and this is enforced with a bill for the parent to pay that week.  This applies to bad weather days also – when parents need to allow extra travel time for themselves.

DISCIPLNE

Angie’s Day Care will use Time-Outs.  Loss of privileges is also used.  Redirection is used when a child would benefit more from that.  The parents will be notified of any circumstances that I feel we need to discuss and work on solutions together. 

MEDICATIONS

If you would like your child to take medications at my home, you must include a handwritten consent form and include it with the medication.  I also have consent forms hanging on the day care bulletin board.  Occasionally I have called a parent during the day to pick up a sick child, and in the meantime, the child would be more comfortable with a pain reliever.  I will give this with verbal consent and also have a permission form to provide pain reliever to the child with out verbal consent when I feel the child would benefit from it.  I DO NOT supply medication for children except in the prior example given – which is for generic chewable pain reliever.  If your child needs over the counter or prescription medication, please bring it in a baggy for me to use.  It is usually easier for the parent to work the 2 or 3 doses around your time at home though, since med’s have been forgotten at my house, and the child end’s up missing 2 or 3 doses’.

If you are going to be picking up/dropping off your child during the day for doctor/dentist (ect) visits, please keep in mind that quiet time is approx. 1:00 to 3:00 and it can be very disruptive to have a parent pick up then.  You may also want to make sure we do not have a field trip or outing planned for the time that you need to pick up your child. 
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MEALS

Breakfast, lunch and afternoon snacks will be prepared for the children.  If your child would like to bring a snack for special occasions, please bring enough for all of the children. Breakfast will be served from 7:00 am to 8:30 am.  If your child comes after this time, the next meal they will have will be lunch or on occasion, a.m. snack.   Angie’s Day Care is on the food program, which means your child will be served well-balanced meals during the day at no additional cost to you.  My childcare rates are not increased to allow extra income for meals.  Please make sure that I am fully aware of any food allergies or food that may cause problems with your child.  The children are served 2% milk and chocolate milk. If your child can not have very important foods such as meats and certain protein food or needs special milk, you must provide me with a doctor’s statement pertaining to this. 

PLEASE DO NOT allow your child to come into my home with food, treats, drinks, candy, ect. unless they have enough for all the children.  I do not allow the children to chew gum in my home due to “sticky situations” of gum findings on carpet and furniture. 

TERMINATION

I must have a three-week (21 days) WRITTEN notice of intent to terminate childcare with the provider.  I will show you the same courtesy.  If no termination notice is given upon leaving my day care or child/ren leaves my day care before the three-week period is completed, full payment must be made for the three-week period.  If payment has been made for a full week, and you leave prior to that, no reimbursements will be made.  Immediate termination may be given by the provider for cases such as but not limited to: Non payment, late pickup, aggressive physical behavior from the child, aggressive verbal behavior from child, poor parent/provider relationship, damage to home or toys, ect.  Because not all situations work out, notice is not required, but preferred if childcare is terminated with in the first four weeks.  This is considered the “trial/adjustment” period for parent/provider/child.  Please keep in mind it is just as important for my self and the parent/guardian to work well together.  I am an open-minded parent and provider and consider myself to have an easygoing personality.  I would rather parents like me for whom I am and be comfortable with me than continue care and be in a tense situation.  It is often best, if the parent/provider personalities do not work well together, that either party gives notice.  

DROP IN/TEMP. CARE

I define drop in care as care provided on a per day or per call bases with out a set schedule or it is sporadic care.  I define Temporary care as care provided for very short period of time, with no permanency.  (i.e. 1 or 2 weeks) Drop in and temp. care is always to be paid for upon dropping off your child for the time period that I will have that child. (i.e. Payment for just one day – or for an entire week if that is the duration)  The only time payments can be made at the end of the week after care is provided is if you have a full time or part time permanent child in my day care.  All other guidelines in this contract are to be followed for drop in/temp care.  Drop in/temp. care is provided based on availability of provider. 
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SKIN CARE

Each parent is to provide 1 bottle of bug screen for the summer months.  Sunscreen should be applied to your Child’s skin prior to childcare for the day.  Sunscreen will be applied by me on the children after quiet time, prior to afternoon outside time. I as a Provider will not be held liable for sunburns attained on the children during morning playtime if sunscreen was not applied prior to childcare. 

TRANSPORTATION

Parents must be comfortable allowing me to transport the children.  I do own a 12-passenger van because we do travel often on different types of fun trips and park visits.  If you are not comfortable with transportation – I will not be able to provide care for your child/ren and suggest you continue your childcare search in a setting which transportation is not used. 
MISC.

I would like to ask that any damage that occurs to personal property that was beyond normal wear and tear and exceeds a replacement value of $10.00 and over, be replaced or paid for by the child’s parent/guardian.  I have had toys and items in my home broken in the past by children who were rough housing or abusing the toys when they were in my presence.  The children are taught how to respect and take good care of the toys and my personal property when they enter my day care.  When at item is broken and I am aware that it was not an accident, I ask that it be replaced with the same item, or paid for so I can replace it.

I have read and agree to the guidelines and other requirements listed in Angies Day Care Contract.

Parent/Guardian_____________________________________________DATE_______

Provider___________________________________________________DATE_______

Angie’s Day Care Financial Contract

PROVIDER/PARENT VACATION

I will be taking 10 paid vacation days per contract year.  My year (contract renewal) starts Aug. 1st ..   I will give parents ample notice of planned days that I will be closed and will give you names of providers I know that will provide back up if you request this.  If I close due to illness or emergency during the week, I may also use a paid vacation day if I chose.  It may also be unpaid but you will be told as it occurs.  PART TIME – if you hold a part time position in my day care, my vacation days are to be paid if it falls on a day that your child would normally attend.  If I am taking off a day that I would normally provide care for you and you would like to add on another day in the week to help compensate, you can inquire on my availability, but the day I took off will still be paid.  Any additional days you use would be extra on top of your normal rate.  Any days I take off above and beyond 10 days will not be paid.  I do not guarantee any amount of unpaid days that I will take, but in my 13 years of day care have never taken excessive days to which the parents stressed any concerns.  If you feel that my vacation time and/or sick time will greatly inconvenience your work schedules, I highly suggest that a day care center be an option for your childcare needs.  Vacation dates are always posted on the garage entrance.  I do not offer free days for child care family vacations and days off.  
PROVIDER SICK DAYS


I have 2 paid sick days to use per contract year.  These will only be used for personal provider illness, or family illness of my children or husband.  I will always call as early as possible when closing my childcare due to illness.  If I am quite ill and unable to make phone calls, I may ask that Roger make calls for me to alert families of closings.  

HOLIDAYS
I am closed on the following days with pay: New Years Day, Memorial Day, July 4th, Labor Day, Thanksgiving Day, Christmas Eve, Christmas Day.  This pertains to all full time and part time if it falls on your normally scheduled day.  If the holiday falls on a Saturday, I will take the previous Friday off as a paid holiday, and if it falls on a Sunday, I will take the following Monday off as a paid holiday.  These pertain only to the holidays listed above.  

I do not normally take any other holidays off such as Presidents Day, Martin Luther King Day, ect.  I will provide school age care for any school agers in my care for the holidays in which school is closed and I am not. 
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RATES

Parents will be notified 30 days in advance of any changes in the following rates.  These rates include holidays and other absent days. 

An infant is 6 weeks to 12 months.

A toddler is a child’s 1st birthday to the day of their 2nd birthday.

A preschooler is a child’s 2nd birthday until 4 months prior to starting kindergarten.

A school ager is 4 months’ prior to starting kindergarten to 11 years of age.



Full Time

Daily

Hourly
Infant


$140.00

$32.00

$6.00

Toddler

$140.00

$32.00

$6.00

Preschool

$120.00

$27.00

$4.00

School age/Kdg.
$120.00

$27.00

$4.00

Full time rates are for children in my home 6 hours a day or more, 5 days a week.  Daily rates are for children in my home 6+ hours per day, but not 5 days a week.  Hourly rates are for children in my home less than 6 hours per day, but any number of days in a week.  I will care for children part time with a flexible schedule.  I do require an ongoing schedule of one full week in advance.  The minimum rate is $50.00 per week, per child, and I will charge you for the week according to the schedule given.  (Example – If your schedule was for Monday through Friday 8-noon at $3.00 per hour for a total of $60.00 and your child then did not attend on any of those days as given on the schedule, $60.00 is still due if at least one full week notice was not given.)  If you would like to use more hours in a week than currently scheduled, please check with me on availability and the additional charge that will be incurred.  I will not guarantee availability for extra days of changing current days requested.  Drop in /temp. rates are the same as the rates listed above.  The exception is that they must be prepaid prior to care being provided.  Drop in/temp. – do not pay any vacation time with provider.  

The school age care minimum is $40.00 per week, for before and/or after school care.  School age rates for release days will fall under the daily rates unless it is a full week of school release days, then it will be the weekly rate.  I will not assume that you will need school release care for your child until it has been requested.  This will be available on a first come first serve basis.  When possible, please supply me with a school calendar and bus schedule.
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DEPOSIT

A deposit is required when I will be holding a childcare position for you for more than 2 weeks. (14 days).  If the child/ren will be full-time, the first week payment is due upon signing the contract to hold the position.  If the child/ren will be part-time, the first week payment is also due upon signing the contract. If the part time schedule is not set, then the minimum amount accepted in Angie’s Day Care will be due at signing to hold the position.  (ie. $50. Min., part time, $40. Min. school age.)  This will be applied to the First week of child care provided for your child/ren, except in the case of RCC payments.  RCC will be billed for a registration fee with the parent paying the remainder of a one-week fee not covered by RCC.  This will be applied towards the last week of childcare provided for your child.  This is due to RCC payments being paid 2-4 weeks post care.  This deposit is not refundable if the parent should cancel the contract and childcare prior to care beginning.  If a parent is using Angie’s Child Care for drop-in/temp. care more than 30 days out, a deposit of the first week is also due to guarantee care.  If deposit is not made, parent will have to check availability when care is needed.

SEASONAL CARE (school system families)

I do care for and have cared for many families with parents in the school system who simply do not need summer care.  Because I am running a business, I lay out a holding plan that helps me keep my business running and is user friendly for the families.  If you do not need care for the summer period:  School age positions will be held for the summer period with out a deposit or minimum fee.  Full Time and part time positions which are not school age children will be held for the summer months with the minimum weekly rate due to hold this spot.  Currently that rate is a minimum of $54.00 per week or the equivalent of 2 days of care each week.  If a family chooses not to pay the rate to hold their spot, it will more than likely be filled with a new family.  In extreme cases, school age holdings can also be filled, but I would contact the family first to let them know the situation.  

MATERNITY LEAVE/LEAVE OF ABSENCE (parent)

I do not offer an unpaid maternity leave for family’s who are home with a new infant.  My business and my income are based on my enrollment at all times.  If you chose to keep your child who is enrolled in my care, home during your maternity leave, the full weekly rate is still due each week on Monday.  If you are planning to have a baby in the future, please ask me about my infant opening status.  From time to time, a parent may lose their job or have a job lay off during the time that I am caring for your child/ren.  It is rare that I am able to hold a spot open if a leave of absence is necessary because it is also a loss of income for my childcare business, but please do bring it to my attention so that I can determine whether or not accommodations can be made. 
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Child’s Name____________________________________________DATE___________

Care Status:

______Full Time



______Part Time (set day- $50. Min.)

______Drop In/Temp.



______Part Time (flex days $50. Min.)

 ______School age care ($50. Min.)

______Summer Care PT/FT ($50. Min.)

Rates for Child___________________Per______________Deposit paid____________
Contracted hours________ to __________ Contracted Days (circle) M  T  W  TH  F

Parent/Guardian Signature____________________________________DATE________

Provider Signature__________________________________________DATE________

Parent Copy










